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LETTER OF INTENT

(Commercial/Industrial)

Date:  
______________________

To:   
______________________ (Landlord)


“SUBJECT TO CONTRACT”
   
______________________ 


______________________

Dear Sir/Madam,

Property Known as:  ____________________________________________________(The “Premises”)
We write to inform you that our client, ____________________________________________________ (Co. Regn No/Nric No.)_________________ (the “Tenant”) would like to lease the Premises subject to the terms and conditions set out below as follows:

1. Period of Lease / Monthly Rent
The lease shall be for _____________ (   ) months at S$___________ per month inclusive of service and maintenance charges, but exclusive of GST which is also payable by the Tenant throughout the lease duration.

2. Fitting-in Period/Lease Commencement Date
The Landlord shall grant to the Tenant ____________ (        ) month(s) of rent-free period for fitting-in works and the lease shall commence thereafter. Vacant possession of the said 
premises to be handed over to the Tenant on _________,
3.
Security Deposits and Advance Rental 

________ (    ) months’ rent as Security Deposit (exclude GST) amounting to S$ __________ is payable on signing of the Tenancy Agreement or handing over of Premises, whichever is earlier. 

________(   ) month’s advance rental with GST (if applicable) payable on signing of Tenancy Agreement or handing over of Premises, which ever is earlier.

4.
Utilities & Telecom Charges


The Tenant shall apply and connect at their own cost all utilities such as water, electrical and telecommunication services to the Premises and to bear all charges to be consumed within the Premises. Any upgrading or downing of electrical supply shall be borne entirely by the Tenant subject to Landlord and relevant authorities approval and to be carried out by a licensed electrical contractor.

5.
Stamp & Legal Fees
Stamp fee on the Tenancy Agreement shall be borne by the Tenant including administration charges. The total estimated fee amounting to S$_________ is payable upon signing of the Tenancy Agreement and to be made payable to 






.

(hereinafter called the Estate Agent)
Legal Fee for Tenancy Agreement (if any) shall be borne the Tenant and made payable to the Landlord on signing of the Tenancy Agreement.

6.
Option To Renew

The Tenant shall have the option to renew the lease at the expiration for another __________ (___) months by giving the Landlord written confirmation ________ (___) months before expiration at prevailing market rental ate and on terms and conditions to be agreed upon.

7.
Intended Usage


The Tenant shall use and occupy the Premises as a *Office/Retail Shop/B1 Factory/B2 Factory/Warehouse/Showroom/Restaurant/Canteen. The Tenant shall at their own cost and expense, comply with all statutory requirements and apply for and obtain the necessary licenses permits, change of use and approvals from the competent authorities in connection with the intended usage.
8.
Renovation & Improvement
The Tenant shall apply at their own cost to the building management and other relevant authorities such as Fire Safety Department (FSSD) of the Singapore Civil Defence Force (SCDF), Building and Construction Authority (BCA), Urban Redevelopment Authority (URA) and National Environment Agency (NEA) for all necessary clearance before any commencement of renovation and improvement works.

The Tenant shall obtain the Landlord’s prior consent in writing for any renovation/improvement works including but not limited to electrical wiring or rewiring and/or any change to water, gas and/or electrical fixtures (if any).

9.
The followings are a list of our client’s requirements prior to handover of Premises:

(a) ________________________________________________________________________
(b) ________________________________________________________________________
(c) ________________________________________________________________________
(d)
________________________________________________________________________
(e)      _________________________________________________________________________

10.
Enclosed please find Cheque No. ______________ for the amount of S$__________ being payment of good-faith deposit to reserve the above mentioned property. The balance of the deposit and rent shall be paid upon signing of the Tenancy Agreement. 

11.
The Tenancy Agreement must be finalized and signed between the Landlord and the Tenant within Seven (7) days from the date of Acceptance by the Landlord or one (1) day before commencement, whichever is earlier; and the Tenant shall pay to the Landlord the full rental deposit plus advance rental, less the good-faith deposit.

12.
In the event that the terms and conditions in the Tenancy Agreement cannot be agreed upon by the Landlord and the Tenant within the time stipulated in Clause 11 and unless extended by mutual agreement in writing, the Landlord shall immediately return the good-faith deposit to the Tenant without any deduction or interest thereon and thereafter neither party shall have any claim against the other.

13.
In the event of premature termination of the Tenancy Agreement by the Tenant, the Tenant shall reimburse the Landlord for the commission paid to his agent in respect of the unexpired period of this Tenancy, and the Landlord shall be entitled to deduct the same from the security deposit held by the Landlord.

This Letter of Intent and the Tenancy Agreement constitute the entire rights and obligations between the Tenant and the Landlord and shall supersede any prior expressions of intent understanding discussion representation warranty undertaking or promise (whether written oral or implied) made by one party or its agent to the other party with respect to this tenancy.

Please indicate your acceptance of the terms and conditions as aforesaid by signing and returning the ACCEPTANCE COPY of this letter to us.

Yours faithfully,


For and On behalf of the Tenant



      



_______________________________





Salesperson’s Signature
                                                   



Name:



                                  



CEA Reg No:

……………………………………………………………………………………………………………………………
CONFIRMATION BY TENANT

I/We, _________________________________________________________, the intending Tenant of the Premises hereby confirm and acknowledge acceptance of the above terms and conditions. 

We also agree that any subsequent withdrawal or cancellation of this acceptance prior to our execution of the Tenancy Agreement or our non-fulfillment of any term and condition of this letter other than for reason(s) specified under Clause (12) of this letter shall give the Landlord the absolute right to forfeit the good faith deposit paid by us to the Landlord and to recover from us all damages, losses, costs and expenses suffered or incurred by the Landlord as a result of our said withdrawal, cancellation or non-fulfillment.

Tenant’s Name
: ___________________________________________________

Tenant’s Authorised Signature
: ___________________________________________________

Company Stamp (where applicable)
: ___________________________________________________


Date




: ___________________________________________________

LANDLORD’S ACCEPTANCE COPY

Property Known As: ___________________________________________________________________
* I / We, the undersigned Landlord(s) of the above mentioned property hereby accept the offer by the Tenant to lease the property based on the terms and conditions mentioned in the Letter of Intent and if accepted, acknowledged the good-faith deposit tendered herein.  Upon acceptance of this letter, the Landlord irrevocably agrees not to accept any other bid to lease the above-mentioned property.

_________________________________


_________________________________

Landlord’s Signature




             Landlord’s Signature 

Name: ………………………………………. 
                 
Name: ……………………………………….
NRIC No: ……………………………………
                
NRIC No: …………………………………...          
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